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EXHIBIT A

MINIMUM TECHNICAL REQUIREMENTS 
This shall serve as an addendum to the Touring Production Agreement between Richmond Ballet, Inc. and presenter. The following information is provided to the Presenter as an outline of the minimum technical requirements for Richmond Ballet in all engagements referred to by the preceding agreement.

The Presenter will provide a qualified technical representative for consultation by Richmond Ballet during the entire planning, preparation and execution process of the engagement.  Likewise, Richmond Ballet will provide the same to the Presenter.

Richmond Ballet's technical representative: 
Michael Stewart

Production Director

(804) 344-0906, Ex. 235, voice

(804) 344-0901, fax








rbmstewart@aol.com

The Presenter agrees to provide at its sole expense the following elements for the engagement by Richmond Ballet.

1. THEATRE
The Presenter will provide a genuine theatre performance space with a stage at least forty-two feet (42'-0") wide at the proscenium arch, at least thirty feet (30'-0") deep from the arch to the back wall and twenty feet (20’-0”) from floor to bottom of border.  Additionally, the theatre shall have a minimum crossover space of three feet (3'-0") directly behind the stage area.  The Presenter warrants that the performing space will meet all requirements for a SAFE DANCE PERFORMANCE and meets all applicable federal and state laws.  The Presenter acknowledges that failure to provide a safe performance area is grounds for cancellation of the engagement by and at the sole discretion of Richmond Ballet.

2. STAGE SURFACE

The Presenter shall warrant that the stage surface is clear, smooth and unbroken.  WOOD DIRECTLY ON/OVER A CONCRETE or CEMENT FLOOR IS NOT ACCEPTABLE. 

 The stage shall be a "SPRUNG" surface set on at least one layer of wood "STRINGERS" and have appropriate resiliency.  The Presenter acknowledges that a safe and resilient surface is of the utmost importance to Richmond Ballet. 

Richmond Ballet prefers all lighting and sound cable to be kept off the floor in all cases. In situations where this not possible, Richmond Ballet requires that the Presenter provide sufficiently covering of said cables. 

3. CONDITION OF THEATRE
The Presenter warrants that all theatre facilities are for the exclusive use of Richmond Ballet throughout the engagement, that the facilities will be clean, clear of debris and in good order upon the arrival of the Richmond Ballet production staff and maintained in good order throughout the engagement.  The Presenter warrants that at no time will any event occur on stage during Richmond Ballet's occupation of the theatre without the express written consent of Richmond Ballet's Production Director.

4.  PREPARING THEATRE PRIOR TO LOAD-IN:


The Richmond Ballet travels with a full truckload of scenery and equipment.  Stage pipes, stage floor, and loading area must be free and clear of any house equipment except for black legs and borders or permanent border lighting in order to receive Richmond Ballet’s equipment with the most efficient use of time and labor. 

5. TECHNICAL QUESTIONNAIRE
The Presenter agrees to have a qualified member of the theatre's technical staff complete the attached "Technical Information Questionnaire" in full and return the completed Questionnaire to Richmond Ballet within three weeks of receipt of this agreement.  The Presenter must also provide two copies each of the theatre's Ground plan and Section View, Circuit plot, Hanging Schedule and Local Map.  Failure to do so shall nullify the following #6.

6. TECHNICAL INFORMATION
Richmond Ballet shall provide the Presenter with a complete Technical Information Package three weeks prior to the engagement.  The Technical Information Package shall contain:  a complete front-of-house & stage light plot with instrument schedule, hook up, unit inventory and a color cut list; a line set schedule indicating the location of all hanging items, a local production schedule including minimum crew calls for presenter provided personnel.  The Presenter agrees that a technical representative shall immediately inform Richmond Ballet of all difficulties with specifications immediately upon receipt of the Technical Information Package.  

7. PREPARATION
The Presenter agrees to pre-hang all house legs, borders and lighting as well as remove any hanging items specified by Richmond Ballet's Technical Information Package, prior to the arrival of Richmond Ballet's production staff.  Such preparation is agreed to be of the utmost importance to the timeliness and success of the engagement.

8. LOADING
The theatre shall have an adequate loading dock or area suitable for unloading the equipment of Richmond Ballet.  Such dock shall have easy access to the performing space unhindered by stairways, drop-offs, or unusually small doorways.  The Presenter will provide four persons exclusively as truck loaders.  The Presenter shall provide at its sole expense safe, secure and level parking for Richmond Ballet's truck, buses and vans.

9. TEMPERATURE
The Presenter warrants that the performance area, dressing rooms, studio and other facilities for use by Richmond Ballet will be maintained at not less than 72 or more than 76 degrees Fahrenheit throughout the engagement.  The Presenter will provide an individual with access to all heating and air conditioning controls throughout the engagement.

10. PERSONNEL
10A) FOR VENUES WITH DAY ONE BEING A LOAD IN AND DAY TWO BEING A REHEARSAL AND 7PM OR LATER PERFORMANCE:

The Presenter will provide and pay for qualified stagehands to fill the following calls:

a.
Ten stagehands for a ten-hour load in.

b.
One knowledgeable person of the venue for running crew. (Some programs may require additional local crew)

c.
Ten stagehands for a four-hour load-out immediately following the final performance.

d. 
Necessary crew for on stage work light rehearsals of up to three hours on the performance day and days following the opening night.

e.
Two Wardrobe assistants for the load-in, rehearsal, performances & load-out.

10B) FOR VENUES WITH DAY ONE BEING LOAD IN AND REHEARSAL AND DAY 2 BEING A SCHOOL SHOW OR SCHOOL SHOW PRECEEDING EVENING PERFORMANCE

The Presenter will provide and pay for qualified stagehands to fill the following calls:

a. Six stage hands for 8 hours  6AM- 2PM

b. TEN stage hands  for 8 hours 8AM- 4PM

(FROM 8AM TO 2PM THE PRESENTER WILL PROVIDE A TOTAL OF SIXTEEN STAGE HANDS)

c.
One knowledgeable person of the venue for running crew. (Some programs may require additional local crew)

dTEN stage hands for 2 hours for load out immediately following the final performance.

10C) FOR VENUES WITH DAY ONE BEING LOAD IN, REHEARSAL AND A 7PM OR LATER PERFORMANCE.

The Presenter will provide and pay for qualified stagehands to fill the following calls:

aSix stage hands for 8 hours  6AM- 2PM

bTen stage hands  for 8 hours 7AM- 3PM

(FROM 8AM TO 2PM THE PRESENTER WILL PROVIDE A TOTAL OF SIXTEEN STAGE HANDS)

c
One knowledgeable person of the venue for running crew. (Some programs may require additional local crew)

d.
TEN stage hands for 2 hours for load out immediately following the final performance.

Furthermore, the Presenter agrees that all stagehands will be employed by the Presenter to provide services exclusively to Richmond Ballet that includes stage carpentry, electrics, props, wardrobe and truck loading. Presenter shall inform Richmond Ballet of all standing labor contracts by which Richmond Ballet agrees to abide.  All stagehands will be a minimum of eighteen years of age.  The Presenter acknowledges that Richmond Ballet production staff is not I.A.T.S.E. and understands this may cause the crew calls to increase due to matching.

No substitutions of any crew personnel may be made during Richmond Ballet's engagement without the consent of Richmond Ballet. Crewmembers for all performances and rehearsals must be the same throughout the engagement.

11. WARDROBE FACILITIES
Presenter agrees to provide a fully secured wardrobe room located near the stage area, with adequate power to operate steamers, steam irons, and other equipment supplied by Richmond Ballet.  The wardrobe room must be supplied with at least two hanging racks each at least four feet long (4'-0"), one (1) washer and one (1) dryer. 


12. DRESSING ROOMS
The Presenter will supply, for the exclusive use of Richmond Ballet, dressing rooms adequate for 20 professional dancers.  Dressing rooms shall be well lit, properly heated and cooled as required and shall be equipped with adequate hot and cold running water, sinks, 

showers, dressing tables, lighted mirrors, chairs and hanging racks for costumes.  Private bathroom facilities for the exclusive use of performers and not accessible to audience members, shall be provided within easy access of the dressing rooms and stage.  Heating and cooling must be in accordance with paragraph nine (9) above. 

13. RIGGING AND FLY SYSTEM
The theatre shall have a minimum of forty line sets available for use by Richmond 

Ballet spaced no greater than one foot (1'-0") apart. Each line set shall have pipes at least eight feet wider than the proscenium opening; travel unhindered from stage to grid and capable of safely flying 800-pound loads. The Presenter shall supply at least one experienced theatrical fly men with full knowledge of the theatre's fly system.  The Presenter warrants that all fly lines designated for show use, will be stripped of all, hanging goods prior to the arrival of Richmond Ballet's production staff.

14. LIGHTING REQUIREMENTS
The Presenter agrees to provide the following:  All front of house, side light and over stage lighting of the size, type specified by Richmond Ballet in the Light Plot supplied in the Technical Information Package; 108 2.4kw dimmers and/ or 400amp 3 phase disconnects with cam lock connections; the Presenter agrees that all lighting will be correctly hung, plugged, circuited, patched, tested and colored to the specification prior to the arrival of the Richmond Ballet production staff.  NOTE that, in addition to the above inventory, Carmina Burana requires two follow spotlights of equal illumination and balance, along with two experienced follow spotlight operators; as noted in paragraph ten (10) above, these operators must be the same crew members for both the technical rehearsal and performance.  

15. SOUND REQUIREMENTS
The Presenter is expected to provide an adequate sound system.  To ensure proper audio presentation, the Richmond Ballet’s Sound Engineer, along with the necessary operating equipment, must be situated in the audience area for all activities, including performances.  Any windows between the house mix position and the performing area must be removed so that an open air space may exist between the mix position and the performing area.  Under no circumstances is a position located on the performing area acceptable.  The mix position shall be a four-foot wide by eight-foot long area.  The Presenter acknowledges that Richmond Ballet may, at its option choose to augment the company's system with the Presenter’s house sound system or use the Presenter’s sound system in its entirety.  

16. LADDERS
The theatre will have one O.S.H.A. approved rolling ladders and/or lifts capable of reaching at least thirty feet above stage and at least two twelve foot tall step ladders.

17. ORCHESTRA EQUIPMENT
The Presenter will provide all necessary instrumentation, music stands, music stand lights, conductor's podiums, chairs, electrical current and any other needs of the orchestra employed by the Presenter should the performance be done to live music.  The Orchestra members will not dress in the same area as the performers.

18. TRANSLATORS (International and culturally-specific U.S. tour stops)


Presenter must provide at least on translator for Richmond Ballet’s Production Director. The translator must be present in the theatre at all times the Production Director is in the theatre.  The translator should be literate in general theatrical and stage terms and not a member of the crew.

19.  PRODUCTION OFFICE:


A SPACE OUT OF TRAFFIC PATTERNS WILL BE PROVIDED TO SERVE AS A PRODUCTION OFFICE.  This space will have one (1) telephone available for credit card calls and one (1) line available for fax/data communications (RJ 12 wall jack). The production office will be furnished with a 6’ table and 3 chairs.

20.   GREEN ROOM


Richmond Ballet will need the use of a green room space located centrally to the backstage area and dressing rooms. It must be large enough to accommodate catering for the company and be furnished with at least two 6’ tables and 15 chairs.

21.    HOSPITALITY

          During load in, rehearsal and performance periods, PRESENTER will provide BALLET with: (10B and 10C  the crew will take a half hour break. Lunch/dinner will need to be provided.) 

a) A buffet of foods items such as fruit, sandwiches, yogurt, bagels, M&Ms, juice, sodas, bottled water and coffee; and

          b) Twenty pounds of clean ice or immediate access to an ice machine (for first aide).

22.   BEST EFFORTS
The Presenter expressly understands that the quality of the equipment and facilities, stage labor personnel, and general level of co-operation accorded to the Richmond Ballet and its personnel are absolutely essential elements in a successful engagement by Richmond Ballet.  The Presenter agrees to extend all best efforts in assisting the Richmond Ballet in meeting the highest artistic goals for the engagement.  Richmond Ballet understands that all performance spaces are unique and will make every effort to work within the limits of the theatre space.
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